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Purpose. To provide SCSEP state, territorial, and national grantees with the PY 2019
SCSEP allotments and the application instructions for PY 2019 grant submissions.

Action Requested. To apply for PY 2019 grant funds, SCSEP grantees must follow the
instructions in this TEGL and submit all documents to grants.gov within 30 days of
publication of this TEGL.

Summary and Background.

a. Summary. The Employment and Training Administration (ETA) releases grant
planning guidance each program year to advise SCSEP grantees of the number of
authorized positions and associated allotments for the program year and ETA’s
requirements for obligating funding to grantees. This TEGL provides SCSEP state,

territorial, and national grantees with the PY 2019 SCSEP allotments and instructions

for PY 2019 grant submissions.
b. Background. SCSEP funds are allocated by a formula set forth in Sec. 506 of the

Older Americans Act (OAA), and SCSEP operates on a program year basis from July
1 through June 30 of the following year. The Department of Defense and Labor, Health

and Human Services, and Education Appropriations Act, 2019 and Continuing
Appropriations Act, 2019, Pub. L. 115-245, (from this point forward, referred to as “the

Act”), Division B, Title I, Secs. 106(b) and 107, allows the Secretary of Labor to set aside

up to 0.5 percent of each discretionary appropriation for activities related to program

integrity and 0.75 percent of most operating funds for evaluations. Any funds not utilized

for these reserve activities will be distributed by formula to state, territorial and national
grantees. In PY 2019, after reducing the appropriation by $2,712,000 for set asides,

$397,288,000 is available for SCSEP program activities. ETA renews SCSEP state and

territorial grant awards on an annual basis and SCSEP national grants on an annual
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basis during non-competitive years, including PY 2019. Each year ETA requires
grantees to submit a grant application that includes an SF-424, an SF-424A, the
geographic areas served, a detailed budget narrative, a program narrative, signed
programmatic assurances, and any optional requests.

4. Annual Grant Guidance.

a. Program Allotments (Attachment I). Attachment I details the funding amounts and
authorized positions for each grantee in PY 2019. The allotments reflect set asides
authorized by the Act.

b. Grant Application Requirements. Grantees must submit a complete grant package in
order to receive PY 2019 funds. ETA will not obligate funds to any grantee that fails to
provide all of the information outlined in this guidance. Additionally, grantees must
ensure that the components of the grant application package are consistent with each
other.

I. Application and Budget Information Form. Grantees must submit current
versions of the SF-424 Application for Federal Assistance and the SF-424A
Budget Information Form. Budgets must include the non-Federal share of at
least 10 percent of the total cost (OAA Sec. 502(c)(1)). These interactive
documents and accompanying instructions are available at the following link®:
https://www.grants.gov/forms/sf-424-family.html.

Ii. Geographic Areas. ltem 14 of the SF-424 requires a list of the “Areas Affected
by Project.” Grantees must list the states and counties the grant will serve,
and must use www.scseped.org to obtain that information. Grantees can
export the data for the service area(s) to an Excel spreadsheet and attach the
list as a separate document.

iii. Budget Narrative (Attachment I1). Grantees must submit a budget narrative
that provides the information outlined in Attachment Il, including:

e A detailed description of costs associated with each line item on the SF-
424 A Budget Information Form;

e Both the percentage and total dollar amount allocated to participant wages
and fringe benefits as described at 20 CFR 641.565;

e Both the percentage and total dollar amount allocated to administrative
costs as described at 20 CFR 641.856; and

e Infrastructure contributions to the workforce system in accordance with
WIOA Sec. 121(h).

iv. Program Narrative (Attachment I11). National grantees must provide any
updates to the statement of work that was included in the grant award
documents following the 2016 National Competition. All grantees must
submit a narrative that includes the information outlined in detail in
Attachment 111, including:

e SCSEP operation, service delivery, and coordination;
e Services to minorities; and
e Organizational structure, monitoring, and audits.

1 Choose the SF-424 and SF-424A that note “Agency Owner” as “Grants.gov”.
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5.

6.

v. Programmatic Assurances (Attachment 1V). Grantees must review, sign, and
submit the programmatic assurances in Attachment IV that outline program
requirements based on the OAA and the SCSEP regulations at 20 CFR Part
641. The signatory must be the same individual as the Authorized
Representative listed in item 21 of the SF-424.

vi. Optional Requests (Attachment V). Grantees may submit one or more of the
optional requests described in Attachment V.

c. Notices of Award. ETA will issue Notices of Award with new grant numbers and

allocation amounts to SCSEP grantees for PY 20109.

d. Office of Management and Budget (OMB) Approval. As required by the Paperwork

Reduction Act, OMB has reviewed and approved this information collection (OMB
Control Number 1205-0040, which expires on November 30, 2021). Under 5 CFR
1320.5(b), an agency cannot conduct, sponsor, or require a response to a collection of
information unless the collection displays a valid OMB Control Number.

Inquiries. Please direct inquiries to the appropriate Regional Office.
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7. Attachments.
Attachment IA-1E:Funding Allocations and Authorized Positions
Attachment Il Budget Narrative Instructions
Attachment Ill:  Program Narrative Instructions
Attachment IV:  Programmatic Assurances
Attachment V:  Optional Requests
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