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SUBJECT : Work Opportunity Tax Credit (WOTC) and Welfare-to-
Work Tax Credit Program (WWC) Procedura
Gui dance During Authorization Lapse.

1. Pur pose. To provide procedural guidance to States for
processi ng requests for certification under the Wbrk
Opportunity and Welfare-to-Wrk Tax Credit program after the
Decenmber 31, 2001 expiration. This guidance covers the period
January 1 through Septenmber 30, 2002, or until further notice.

2. Ref erences. The Ticket to Work and Work I ncentives

| mprovenment Act of 1999, (P.L. 106-170); Internal Revenue Code
of 1986, Sections 51 and 51A, as anended; and ETA Handbook No.
408, Second Edition, Novenber 1998.

3. Background. The WOTC and W WIC program | egi sl ati ve
authority expired on Decenber 31, 2001. WOTC and WWIC
program reaut horization | egislation was contained in the
Economi ¢ Stinmul us package on which Congress failed to conplete
action in Decenber. There is no indication at this time if or
when the Congress nmay pass |l egislation that reauthorizes the
program or whether the President will sign such |egislation.

In the past when the tax credit program | apsed and the
Congress subsequently reauthorized the program |egislative
provi sions allowed for retroactive certification o
eligibility for the period between the expiration date and the
reaut hori zation date. However, to be eligible for the tax
credit during that period, enployers nust have properly filed
requests for certification in a tinely manner and states nust
have received and | ogged themin for subsequent approval or
denial. Final job seeker eligibility certification could only
be made after the tax credit reauthorization |egislative
provi si ons were known.



RESCI SSI ONS EXPI RATI ON DATE
None Sept enber 30, 2002

In the event that the tax credit programis reauthorized with
such retroactive provisions, proper managenent of enployer
certification requests may hel p prevent | arge backl ogs.

4. Action Required

State Workforce Agency (SWA) Adm nistrators are requested to
i nform enpl oyers regarding the WOTC and WWtax credit

aut hori zation | apse and the conditions for enployer
certification requests of new hires during this period.

Enpl oyers shoul d be notified, however, that although Congress
has provided for retroactive eligibility certification in the
past, certifications for an enployer’s new hires during this
hi at us are not guarant eed.

SWAs are al so requested to adhere to the foll ow ng:

- States nust accept and fully process WOTC and WWC
certification requests for enployer hires made prior to
January 1, 2002.

- States should accept, date stanp, log, and retain
certification requests enployer new hires made between
January 1, and Septenber 30, 2002.

- States may conduct all steps necessary to process
certification requests up to, but not including, issuance
of the actual certification or denial.

- States and Participating Agencies (PAs) should continue to
i ssue Conditional Certifications of job seeker
eligibility.

- States should notify all PAs of this guidance upon receipt
of this advisory.

- Funding to support the tax credit program has been
included in several Continuing Resolutions (CR)
aut hori zed since Cctober 1, 2001. States have received a
Notice of Obligation (NOO) through their appropriate
regional O fice for a proportionate share of the funding
avai l abl e. These funds should be used to support program
adm ni stration. Wen the President signs into |aw the FY
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2002 DOL Appropriations bill, which includes full year
funding for the tax credit program DOL will rel ease
addi tional funds for states to carry out these
activities.
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- States may utilize Sec. 7(a) and (b) Wagner-Peyser funds

for handling and processing WOTC and WWC enpl oyer
requests. States choosing to do so nust nodify their
annual plans to reflect such activities and send the
nodi fication to their Cost Rei nmbursable Grants for
approval to the respective regional office and to the
national office to the Attention of: James Stockton,
Jstockt on@lol et a. gov at USDOL, ETA, OFAM O fice of Grant
and Contract Managenent, 200 Constitution Avenue N. W,
Room S-4203, Washington DC, 20210.

Inquiries. Direct all questions to the appropriate

Regi onal WOTC/ W WIC Coor di nat or .



